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I. General Meeting of Shareholders’ Activities

	No.
	Resolution/ Decision No.
	Date
	Content

	1
	01/NQ – Annual General Mandate 2019
	13/04/2019
	- Approve the Report on operations of Board of Directors in 2018; Orientations for 2019
- Approve the Report of Executive Board on business operation of 2018; Plan for 2019
- Approve the audited consolidated annual financial statement 2018

- Approve the report on operations of Board of Supervisors in 2018; Working program for 2019

- Approve the submission issued by Board of Directors on dividend payment 2018
- Approve the submission issued by Board of Directors on share issuance for raising the charter capital of the Company in 2019 
- Approve the submission on adjusting the Charter of the Company

- Complete the Board of Supervisors term 2015 – 2019
- Approve the submission of Board of Supervisors on selecting the auditor for the Annual Financial Statement 2019 of the Company

	2
	01/NQ – Extraordinary General Mandate 2019
	24/11/2019
	- Approve the 2019 operation report of the Board of Directors in the term of 2015 – 2019, the operation plan of 2019 – 2020 in the term of 2019 – 2024\

- Approve the FS 2019

- Approve the 2019 operation report of Board of Supervisors in 2019 and plan for 2019 – 2020

- Approve the submission on dividend payment in 2019

- Elect Board of Directors and Board of Supervisors term 2019 – 2024

- Approve the submission on selecting auditor for the FS 2019 - 2020


II. 
Board of Director (BOD)

1. General Information of Board of Director (BOD) 

	No.
	Members of BOD
	Title
	The beginning date of being (not being) BOD
	Attendance
	Rate
	Reasons for not attending

	1
	Mr. Nguyen Quoc Trinh
	Chair of Board of Directors
	24/11/2019
	12/12
	100%
	

	2
	Mr. Tran Cong Binh
	Member of Board of Directors
	24/11/2019
	12/12
	100%
	

	3
	Ms. Hua Minh Hong
	Member of Board of Directors
	24/11/2019
	12/12
	100%
	

	4
	Ms. Hoang Thi Binh
	Member of Board of Directors
	24/11/2019
	12/12
	100%
	

	5
	Ms. Truong Thi Hoang Yen
	Member of Board of Directors
	24/11/2019
	10/12
	83.3%
	End of term

	6
	Truong Ngoc Bien
	Member of Board of Directors 
	24/11/2019
	02/12
	16.7%
	New elected


2. The supervision by Board of Directors over Board of Managers of the Company

3. Activities of sub-committees of Board of Directors of the Company

4. Resolutions and decisions of Board of Directors of the Company
	No.
	Resolution/ Decision No.
	Date
	Content

	1
	04/NQ – HDQT
	12/01/2019
	- Approve the operation report in 2018 and plan for 2019 of Board of Managers

- Approve the preparation for the annual General Meeting of Shareholders 2019

	2
	10/NQ – HDQT
	21/01/2019
	Approve restructuring the Purchasing Department of Van Yen Cassava Plant

	3
	13/NQ – HDQT
	03/04/2019
	Approve the annual General Meeting of Shareholders 2019

	4
	22/NQ – HDQT
	25/04/2019
	Approve the plan on training staff period 2016 – 2020

	5
	25/NQ HDQT
	28/05/2019
	Consolidate the Board of Managers 

	6
	31/NQ – HDQT
	29/06/2019
	- Approve the personnel plan for the period form 01/07/2019

- Approve the plan on renovating and upgrading the paper production line at Yen Hop Paper Plant and plan on handling cassava waste at Van yen Cassava Plant

	7
	33/NQ - HDQT
	25/07/2019
	Implement the plan on share issuance to increase Charter capital

	8
	52/NQ – HDQT
	30/09/2019
	- Approve the operation report in 2019
- Approve the operation plan for 2019 – 2020

- Approve the plan on personnel work of the Company

	9
	58/NQ – HDQT
	25/10/2019
	Approve the preparation for the Extraordinary General Meeting of Shareholders 2019; personnel work, regulation on business trips, tour, vacation and holiday of employees

	10
	60/NQ – HDQT
	11/11/2019
	- Approve the entire contents of the Extraordinary General Meeting of Shareholders 2019
- Personnel work

	11
	01/NQ/HDQT/2019
	24/11/2019
	- Elect Chair of Board of Directors term 2019 – 2024
- Appoint Manager and Chief Accountant

	12
	06/NQ – HDQT
	02/12/2019
	- Approve the hand-over minute of Chair of Board of Directors term 2019 – 2024
- Approve the plan on work assignment of Board of Directors

- Appoint information disclosure officer 


III.
Board of Supervisors (BOS) 

1. General Information of Supervisory Board (BOS) 

	No
	Members of BOS
	Tittle
	The beginning of date of being BOS
	Attendance
	Rate
	Reasons for not attending

	1
	Nguyen Thanh Binh
	Head of Board of Supervisors 
	24/11/2019
	4/4 
	100
	

	2
	Nguyen Hong Quang
	Member of Board of Supervisors 
	13/04/2019
	1/4
	25
	Dismissed

	3
	Luong Quoc Quyen
	Member of Board of Supervisors 
	24/11/2019
	4/4 
	100
	

	4
	Tran Sy Lam
	Member of Board of Supervisors 
	24/11/2019
	3/4 
	75
	


2. Surveillance activities of the Supervisory Board toward the Board of Directors, Board of General Managers and shareholders of the Company 

3. The coordination among the Supervisory Board with the Board of Directors, Board of Managers and other managers of the Company 

4. Other activities of Supervisory Board of the Company (if any) 

IV. Training on corporate governance

V. List of connected persons/ institutions: Listed under the provisions of Clause 34, Article 6 of the Law on Securities and transactions of connect persons of the Company to Company 
1. List of connected persons/ institutions of the Company 
2. Transactions between the Company and its PDMRs, transactions between the Company and its major shareholders, PDMRs and connected persons of the PDMRs
3. Transactions between the Company and its PDMRs, transactions between connected persons of the PDMRs and subsidiaries of the Company, the companies that the Company controls

4. Other transactions between the Company and other entities 

4.1 Transactions between the Company and the company whose member of Board of Directors, members of Supervisory Board, Manager (General Managers) have been founding members or member of Board of Directors, Manager (General Managers) in recent 03 years (calculated from the date of making the report)

4.2 Transactions between the Company and the company whose connected persons of member of Board of Directors, members of Supervisory Board, Manager (General Managers) have been founding members or member of Board of Directors, Manager (General Managers)

4.3 Other transactions of the Company (if any) which may bring material or spiritual benefits to member of Board of Directors, members of Supervisory Board, Manager (General Managers)
VI. Transactions of PDMRs and connected persons/ institutions of PDMRs
1. List of PDMRs and their connected persons/ institutions
	No.
	Name
	Position of PDMR at the company (if any)
	Shareholding at the end of the term
	Shareholding percentage at the end of the term
	Note

	1
	Mr. Nguyen Quoc Trinh 
	Chair of Board of Directors
	232,348
	4.43
	

	
	Tran Thi Binh
	
	94,525
	1.80
	Connected person

	
	Nguyen Thuy Tien
	
	17,974
	0.34
	Connected person

	2
	Ms. Hua Minh Hong 
	Member of Board of Directors – Manager
	252,331
	4.82%
	

	3
	Mr. Tran Cong Binh
	Member of Board of Directors
	344,919
	6.58%
	

	
	Mai Thi buoi
	
	17,663
	0.33
	Connected person

	
	Tran Quoc Tuan
	
	5,500
	0.10
	Connected person

	4
	Nguyen Thanh Binh 
	Head of Board of Supervisors 
	44,000
	0.84
	

	5
	Ms. Hoang Thi Binh
	Member of Board of Directors
	619,080
	11.82
	

	
	Truong Thi Hoang Yen
	
	238,700
	4.55%
	Connected person

	
	Truong Thi Hoang Anh
	
	238,892
	4.56%
	Connected person

	6
	Truong Ngoc Bien
	Member of Board of Directors 
	238,700
	4.55%
	

	7
	Le Long GIang
	Vice Manager 
	3,806
	0.07%
	

	8
	Nguyen Van Tru
	Vice Manager 
	2,398
	0.046%
	

	9
	Nguyen Huy Thong
	Vice Manager 
	16,940
	0.32%
	

	
	Ngo Thi Hoai
	
	154
	0.003%
	Connected person

	10
	Luong Quoc Quyen
	Member of Board of Supervisors 
	3,190
	0.06%
	

	11
	Tran Sy Lam
	Member of Board of Supervisors 
	1,650
	0.03%
	

	12
	Nguyen Thanh Son
	Head of Accounting Department
	5,000
	0.09%
	


2. Transactions of PDMRs and their connected persons/ institution on shares of the listing company
	No
	Name
	Relation on with PDRM
	Shareholding at the beginning of the term
	Shareholding at the end of the term
	Reason for increasing/ decreasing 

	
	
	
	Shares
	Percentage

(%) 
	Shares
	Percentage

(%) 
	

	1
	Ms. Nguyen Thanh Binh 
	Head of Board of Supervisors 
	28,000
	0.59%
	44,000
	0.84%
	Purchase and sell

	2
	Truong Thi Hoang Anh
	Connected person
	202,720
	4.25%
	238,892
	4.56%
	Purchase


VII.
Others issues: None 

